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Conversion Factors for Memauring Records Holdings in Cubic Feet

Unit of Measurement Cubic Poot Equivalent

Correspondence Files

(ne drawer, letter slze cabinet -rcrervevmoccewcs e 13
One draver, legal size cabinet ~cemecama- S |
One open shelf-file unit, letter 2ize --cecmecewcwea- 24
One open shelf-file unit, legal 8128 ~cowmwmcecommcwes 3

Card Files

One linear foot, 3x5 €8rd8 cewmcewcrcmwcmuncocmuonns - 1/10
Ope lineer foot, Ux6 cArds -weemmvevome—cccoosacmennae 1/6
One linear foot, 5x8 cards -ecememmcmmec.o S ee= 1/l

One linear foot, tab cards —ccememcwsccenocemccsmceans 1/6
01' 1090% t&h eardﬁ LA N I W G AR R A AN Y WDk SR SR T B Y S W AL SN S A AR R G P e 1

Other
One bookesse sectlion -<ewwww eenewemme S - ————— 23
¥ap cabinets and other outaized equipment=--<=~~-====  Tpgide cubic

measuratnent
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C I A INTERWAL USE ONLY

29 April 1959

Coats To Store One Cu. Ft. of Recorde (2,000 pieces of paper) Por OCue Year.
AGERCY OFFICE COSTS

@ggimnt

The pro-rata cost for 8 cu. £%. capacity filing equipment 1s $259.
Amortized over 10 years, this eguipment would eost $25,50 per year
or $3.24 for ope cuble fOOL CAPACILY ~—mwevwmemmmmescocamececnseee $ 3.2k

Space

One cubic foot of records requires one square foot of floor space- 2.50
Labor

One elerk can service 96 cu. ft. of records (Rewington Rand,

"How to Measure Your Filing Costs and Efficiency"), Balary to

service one ecu. ft. for ome year by a GS-4d Clerk @ $4,040 m
W&r Vﬂ“ld be 30 A O OB TR B S KD IR D e £ e S TR W AR O S A e 0 K o s AR T 7 5 0 W AT D> Y D i W 0 e W i sl ,—5-2000

Total ~wwewe $ L7, 7h®
AGENCY RECORDS CEWNTER COSTS

Srace and Shelving

Totﬂl eoats of c@ntﬁ!‘ s e N o AR O R 4 $6863889
Total cost per year based on 10 year awortization -eee..- $68,689
Cost per cu, fi. par year baged on 100,000 cu. Ft. capzcity ewammw- $ .69

Records Center Box 58 0 o 8 0 v 0 €2 1 € 20 v 38 0 A O 0 0 5 5 A 95 -11

labor (Calendar Year 1958)

$80,000 1n .0L funils to hamile k8,615 eu. ft. of records (41,102 eu. I't.
on hand at emd of yesr, 7,513 cu. ft. destroyed Quring year)-eecwes 1,65

Total eeevcec.$o b5ue

*® At 2,000 piecer of paper per cu. ft., o 2.3¢ per plece of paper.

#2 At 2,000 pieces of peyper per cu, fi., 1/10¢ ey plece of papsr.
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CHANNEIS USED

¥ailed Direct by Requester
Phoned Direct by Requester
Relayed by RMS by HMall

Relgyed by RMS by Phome
{as directed by Requester)

TOTAL REQUESTS

Requests Keceived Thru Mzil
Requests Received Over Phene

TOTAL REQUESTS

Total RS Relays
By Phone and Hail
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REQUESTS FOR SERVICE

Recoived by the Records Center

1958
AUGUST  GEDTEMBER  OGTOBER
986 909 1,05k
) 62 86
80 &7 76
131 125 135
1,243 1,163 1,352
1,066 978 1,130
7 187 222
1,252 1,163 1,352
213 192 212

) 1959 _
MARCH  APRIL  MAY
928 930 952
12 154 103
22 26 33
16e i3 178
1,251 1,251 1,266
950 956 985
301 295 281
1,251 1,253 1,266
191 167 211
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! f/.w)rd_ER RECEIPT At f
1 L.OG RECORD

SFROM T T T T T T e s -
S &- 000001

DAT . B
ﬂg—:__o: MATERIAL

VTO'. : ENVELDPE(%)

PACKAGE(S)

LOG DATA (Kemove this copy from .:d-befqggj 'Y.umg.m) DATE msiny T_m.g;_o_r Pick- U

T
COURIER'SC INUCTE LS

:U‘ ORGINNTING OFFICE LOG o

-vegnwc S COPY  FROM cET BEFORE - RECKIPTING FOR MATERIAL

[y -wm OF RELPENT (No7 indrals) | bATE ARD TIME - oF RECEIPT .
oot | . -J .
' COURILR'S  RiCEIPT -
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